
 

                                             

         

                                                                    

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Role of the Form Tutor 

Each tutor group of mixed  
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At the root of our learning is our school ethos and values. From this, 

our learners grow and are guided to become highly literate, 

CRITICAL thinkers through Talk for learning and the PERFECT 

model. 

Bluecoat Aspley 
believe in yourself, in others, in God 
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Form Groups 

Each year group is split into 7 different form groups. Students will meet together in their form 

groups each morning for registration. Form tutors will be expected to take the registers and go 

through the different activities that have been sent to you in advance by the Year Leaders. 

Braithwaite 
 

Fenton   

Harrison 
 

Inglis 
 

Mellors 
 

Rippon 
 

Thorpe 
 

 

Year Leaders  

We are fortunate to have non-teaching Year leaders for each year group. They are available 

throughout the day to support students with any barriers to their learning. 

Year 7: Mrs Charmaine Prospere Ext 3007 cprospere@bluecoat.uk.com 

Year 8: Miss Naomi Gordon Ext 3008 ngordon@bluecoat.uk.com 

Year 9: Miss Sasha Bacon Ext 3009 sbacon@bluecoat.uk.com 

Year 10: Mr Naser Amin Ext 3010 namin@bluecoat.uk.com 

Year 11: Emma Kelvey Ext 3011ekelvey@bluecoat.uk.com 

 

Form time activities timetable and expectations 

 

Each day of the week there are activities for pupils to take part in. The activities are really important as part 

of pupils main education of the skills that they need to take part in lessons and also to be part of Bluecoat 

Aspley’s ethos. 

 

• PSHE 

• Literacy strategies 

• Metacognition and revision strategies 

• Archway Worship 

• Acts of worship 

 

 Monday Tuesday Wednesday Thursday Friday 

Year 7 AOW 

 

Archway 

Worship 

Critical 

Thinkers 

AOW PSHE 

Year 8  

PSHE 

AOW Archway 

Worship 

AOW Critical 

Thinkers 

Year 9  

Archway 

Worship 

AOW Critical 

Thinkers 

PSHE AOW 
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Year 10  

PSHE 

Archway 

Worship 

Critical 

Thinkers 

AOW AOW 

Year 11 AOW 

 

Archway 

Worship 

Critical 

Thinkers 

AOW PSHE 

 

 

The School Day 

 

8:25am  Start of the School Day 

8:30-9:00am  Registration and Form Tim Activities (Act of Worship, PSHE, Critical Thinkers, 

Archway Worship 

9:00-10:00am Period 1 

10:00-11:00am Period 2 

11:00-11:30am BREAK 

11:30-12:30pm Period 3 

12:30-2:00pm Period 4 & Lunch (Period 4 will last for 1 hour and Year groups will have a staggered 

lunch for 30 minutes) 

2:00-3:00pm  Period 5 

3:00pm  End of the School day 

3:00-4:00pm  Period 6 for some KS4 Students 

 

Lunch timings 

12:30-1:00pm  Year 8 & 9 

1:00-1:30pm  Year 7 

1:30-2:00pm  Year 10 & 11 

 

Registering Students on Go4Schools (for form time or classes) 

 
The only codes to be used on Go4Schools by teaching staff for reporting attendance are: 

 

Present= / 

Absent = N 

Late = L 

 

• Form Tutors must ensure that their register is taken promptly in registration and recorded on 

Go4Schools, no later than 09:00 each morning.  This ensures that the ‘Unexplained Absence’ texts 

can be sent to parents/carers as soon as possible to enquire about students unexplained absences. 
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• Classroom teachers must ensure their classroom register is taken within the first 10 minutes of 

every lesson. This will ensure Year Leaders are able to follow up any students who may be missing 

from lessons. 

• If a student arrives after the register has been taken, the member of staff will update the register 

noting the reason for being late along with the number of minutes they are late.   

 

 

Mobile Phones 

 

Students are allowed to bring their mobile phones with them to the Academy but once the student 

comes through the gates to the Academy, the phones are expected to be turned off and placed at the 

bottom of their bags.  At no point throughout the day are their phones allowed to be turned on during 

lesson time and around the corridors. Teaching staff can allow students to use their phones in lessons 

should they feel that this would be beneficial but must ensure they are put away before they leave 

the lesson. If a phone is seen by a member of staff, they will ask the student for it and hand it in to 

student reception or to the Year leader. Phones will only be returned to students the day after they 

have been taken and will need to be collected by a parent or carer. The Academy takes no 

responsibility for any lost or damaged phones and they are brought in at the students own risk. 

 

Behaviour  

At Bluecoat Aspley Academy, we pride ourselves on our high standards and we set expectations that 

all students must follow. We have a clear behaviour policy that is explained to both students and 

parents when they first join the academy. This behaviour policy is reinforced throughout their time 

with us and we have our behaviour policy displayed in all classrooms.  

Positive Behaviour & Rewards  

At Bluecoat Aspley Academy we believe in celebrating the success of our students. Staff are able to 

hand out positive points using Go4Schools and students are rewarded in various different ways. Some 

examples of rewards are listed below:  

• Postcards home 

• Non Uniform days  

• Top positive points celebrated in Acts of Worship 

• Positive phone call home 

• End of term treats  

• End of year – The Jo Heffernan Summer Festival. 

The ideas for the types of rewards we award have come from the students themselves. More recently, 

students with the highest positive points in each year group have won amazing prices such as Ipads, 

Beats Headphones and £100 Amazon vouchers.  

Staff are able to award positive points inside and outside of lessons. This can range from excellent 

work and progress to students getting positive points for being involved in extracurricular activities 

and also positive points for achieving 100% attendance. 
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Parents and carers can keep up to date with how many positive points their child has been awarded 

by using Go4Schools.  

Positive Points within the Classroom 

With the bulk of positive points given within the classroom, here are some 

examples of how students get gain positive points. 

• When a student goes Above and beyond expected Classwork  (doing 

more than what has been requested, giving an exceptional answer, 

challenging themselves) 

• When a student goes Above and beyond expected homework  (doing more than what 

has been requested, giving an exceptional answer, challenging themselves) 

• Outstanding response to work either verbal or written. 

• Showing a CRITICAL thinkers skill (excellent response to challenge in the lesson, showing 

excellent resilience, excellent collaboration etc). 

• Incorporating one of the Bluecoat Values into their work  

• Making excellent progress in a lesson or over time. 

• Supporting/coaching another pupil to make progress. 

• Outstanding contribution to the running of the lesson e.g. supporting the teacher with 

resources. 

Students will not be given Positive points for 

• Completing the expected tasks. 

• For taking part in the lesson (all pupils should take part in the lesson) 

• Not for good behaviour. 

Negative Behaviour & Sanctions 

At Bluecoat Aspley Academy, we pride ourselves in promoting outstanding 

behaviour and have high standards and expectations.  However, when behaviour 

does not meet our expectations, there is a clear sanctions system which all of our 

staff follow. We believe this system ensures a fair and consistent approach for all 

which helps to underpin our education focus whilst maintaining discipline and 

mutual respect between pupils and staff. 

Within a classroom, teaching staff are able to issue a student with a negative point if their behaviour 

falls below our academy expectations. Staff must follow the correct procedure when issuing any 

student with a negative point which is detailed below.  

 

 

 

 

 

 

Warning 1: Staff member indicates that the pupil is not meeting the standards expected and 

modification to their behaviour is required. Staff will tell the student that they have been given 

their first warning and will make it clear what the warning is given for and will allow student the 

opportunity to improve their behaviour.  

 

Warning 2: If behaviour hasn’t improved, the staff member will tell the student that they have 

now been issued with their second warning and will be issued a negative point. Again, the staff 

member must make it clear what the second warning was given for and inform the student 

they have been given a negative point. 
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A student can only receive one negative in a lesson. Should negative behaviour continue to be 

displayed once they have received the negative point, ‘Walkabout’ will be called and the student 

will be removed from the lesson. A student can also go straight to a negative point depending on 

the severity of the behaviour and can be removed from the lesson.  

 

Warnings to Support Behaviour for Learning  

Warnings can be given out to students for various different reasons. A list of these are on G4S and 

staff will pick the one that describes the behaviour best. Some examples are listed below. 

• Not completing work in lesson or completing work to a standard expected. 

• Any form of classroom disruption. 

• Rudeness/Defiance.  

• Pupils not engaging in activities. 

• Talking when they should be listening.  

• Pupils not following the presentation policy. 

 

Some additional pointers to support Behaviour for Learning 

• Staff will meet and greet pupils by the door, addressing uniform and welcoming pupils 

into the room. 

• Ensure starter tasks are ready for students to complete as they come into the classroom. 

• Using positive language with students. 

• Teaching staff, Year Leaders and SLT will work together to support students. 

 

Safeguarding  

All staff are familiar with the Department for Education Document, Keeping Children Safe in Education 

2020.  The document outlines key responsibilities and obligations of all staff with regards to keeping 

children safe. All staff undertake the Trust’s Safeguarding training when starting employment with 

us.    

  

Negative point: Each negative point carries a sanction of a 1 hour after school detention which 

will be completed on the same day it is issued. The negative point will be logged on 

Go4Schools by the member of staff who issued it. Staff are then expected to make contact 

with parents/carer at their earliest convenience via phone or email to inform them of the 

incident which led to the negative point and a restorative meeting should also be held where 

appropriate to ensure similar behaviour is not displayed in the next lesson. Teaching staff are 

not expected to run detentions and this will be picked up by admin and the Year Leaders.  



 

7 

Safeguarding refresher training is run throughout the academic year for staff to refresh their 

knowledge.  On completing safeguarding training staff learn the following:  

  
• Identify what is meant by safeguarding and child abuse.  

• Name the categories of child abuse and neglect.   

• Recognise the signs and indicators of possible abuse.  

• Identify the relevant legislation and guidance that safeguards young people.  

• Identify the barriers to children and adults reporting concerns.  

• Know how to report your concerns.  

  

  

The following page 

 shows pictures of the members of staff who are the Designated Safeguarding Leads for Bluecoat 

Aspley 
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